ATTACHMENT B — 1AQ REPORTING & INVESTIGATION PROCESS

Employee reports IAQ concern

A 4

Source is a nuisance odor
(cooking smell, etc.)

A 4

Supervisor stops nuisance
activity

A 4

Supervisor and staff cannot identify
TAQ/odor source

\ 4

Supervisor completes IAQ Concern
Form & reports to FPM (fax to x
86159)

A 4

A 4

Source is Janitorial-related
(cleansers, etc.)

A 4

Supervisor reports
housekeeping problem to FPM
(call x 83779)

FPM assesses area of concern (check for water intrusion, fresh air supply,

housekeeping, etc.)

A 4

Issue is HVAC-related

A
FPM repairs HVAC

A 4

FPM sends report to
supervisor

A 4

Issue not HVAC related or not resolved by
HVAC improvements

A
Issue referred to SHWC

\ 4

SHWC performs air testing, inspect for mold, etc.

SHWC sends report with recommendations and/or test

results to supervisor




